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Vision  
Awfaz Global School aims to provide a high standard, quality education for 
students to succeed internationally. Our secure, caring, child centred environment 
fosters a passion for learning, while encouraging the development of self-esteem 
and individual growth that will extend beyond the students’ academic career.  
Mission  
To provide a dynamic and challenging learning environment that empowers all 
learners. Children will develop high moral values, inspiring them to be creative and 
independent life-long learners. This will create responsible global citizens who are 
compatible with the Qatari, Arabian and Islamic society they are living in.  
Core Values  
Respect, Understanding and Tolerance  
Independence and Responsibility  
Compassion and Caring for Others and the Environment  
Honesty and Trustworthiness  
Hard Working and Positive Attitude  
School Learning Results  
Effective communicators who : Express ideas, emotions and personal experiences 
clearly and creatively through speaking, reading, writing and listening effectively; 
demonstrating competency in reading and writing in English and Arabic.  
Critical Thinkers and Problem Solvers who: Apply creativity and persistence in 
defining problems and developing strategies to solve them by integrating learning 
and applying solutions when they arise and are flexible in light of change, and new 
information.  
Self-directed learners, who set, achieve and reflect on personal and collective 
goals. They can reflect critically on their own strengths and weaknesses, taking 
responsibility for their own learning, behaviour and success.  
Global citizens who: understand their own place in the world. They understand the 
importance of multiculturalism, and develop a set of morals and responsibility 
according to global ideas. They reflect on the society they live in, and the 
important role it plays in the world.  
Life-long learners who understand the role education has in their lives. They strive 

to take their learning beyond Awfaz Global School, developing a pursuit of 

knowledge that will last the rest of their lives. 



AGS ACADEMIC INFORMATION  
CURRICULUM  
The curriculum of Awfaz Global School is organized on a three term, 180-day 
school year that begins in September and ends in late June. The school follows the 
British National Curriculum and uses Cambridge International Testing norms as a 
benchmark to assess student performance.  
 
PROMOTION TO THE NEXT CLASS  
1. Promotion from EYFS  
A student will be promoted from KG2 upon demonstrating social and emotional 
maturity, preparedness for reading, fluency in English, well developed fine motor 
skills and competence in mathematics.  
2 . Promotion from Primary School, grades 1 - 6  
A student will be promoted if he/she has demonstrated understanding and 
mastery of the course of study in years 1 to 6 provided at each Key Stage level. The 
course of study involves:  
Arabic  
Islamic Studies  
Qatari Social Studies  
Mathematics  
Reading  
Science  
English  
Art  
Spelling/Jolly Phonics  
Music  
Physical Education  
Social Studies  
3- . Promotion from Secondary School, grades 7- 11  
If a student has failed English for the year, they will be asked to repeat, regardless 
that the grades for all other subjects are Pass  
 
If a student has failed English and either of the other two core subjects, they will 
be asked to repeat.  
 
If a student has failed English + the other two core subjects, they will be asked to 
repeat.  



 
However, if a student HAS PASSED ENGLISH, but failed some of the other subjects, 
they will be classed as PASS for the academic year. They will however be expected 
to seek additional help for those failed subjects before the start of the new term. 
This will need to be communicated to parents.  
 
And so for instance if you have a student who has failed only Math’s, they are 
deemed to have passed the year.  
 
 
The Administration reserves the right to modify the above policies based on 
extenuating circumstances of individual cases.  



GRADE LEVEL PLACEMENT  
When students are enrolled they are placed in a grade or section based upon their 
previous academic history and their chronological age. Children entering the EYFS 
program as three or four year olds must demonstrate readiness for learning. This is 
determined through observation and interview with the Early Years teachers 
during the application process. Children turning four by August 31st will be  
eligible for KG2, and five for Year One.  
 

ACADEMIC DISHONESTY  
Students may sometimes be tempted to cheat, asking for help from classmates 
during tests or quizzes, or to copy homework. Students may also be tempted to 
plagiarize, to offer the words or ideas of another person as their own, on a paper 
or presentation.  
The above activities are actually ways of stealing somebody else's intellectual 
property, and are therefore not acceptable at AGS.  
Examples of inappropriate behaviour regarding homework include:  
. Copying or paraphrasing another student's work in whole or in part and turning it 
in with your name on it to receive a grade.  
. Turning in someone else's work as your own.  
. Allowing/encouraging someone else to copy all or part of your work and claim it 
as their own.  
Examples of inappropriate behaviour regarding tests and quizzes include:  
. Discussing in detail a test or quiz with a person who has already taken it.  
. Bringing hidden notes or using notes during a quiz or a test. The mere possession 
of such "cheat notes" indicates an intent to use them.  
. Looking at another person's work or talking to another person during a test/quiz.  
. Allowing another person to look at your work during a test or a quiz.  
. Assisting another person during a test or a quiz through noises or silent signals.  
Examples of inappropriate behaviour regarding plagiarism include:  
. Copying specific ideas of an individual author or source; or copying large portions 
of exact words from any source without both giving proper citation and using 
quotation marks.  
. Paraphrasing or summarizing unique and non-common knowledge ideas found in 
any source without giving proper citation.  
The following are penalties for academic dishonesty:  
a. Cheating on tests or quizzes - automatic 0%  



b. Copying homework - the homework paper will be taken away, both the paper of 

the student who is copying and the paper of the student whose homework is being 

copied. Both students will be given 0% for the assignment. 

c. Plagiarism - automatic 0% 

If there should be a second offense, a more serious consequence will be applied.  
DISTRIBUTION OF REPORT CARDS  
Report Cards will be given to parents/guardians to bring home before the Parent 
Conferences. Parents are encouraged to meet with teachers of their child/children 
on these days.  
Report cards will be released only to those whose payments are up to date, 
including the cost of damaging school property.  
WITHDRAWAL FROM SCHOOL  
When a student intends to withdraw from the school or to transfer to another 
school, the parents should notify the school through the completion of the 
Withdrawal Form and complete all necessary arrangements prior to withdrawal.  
All financial obligations must be taken care of before records can be forwarded to 

the new school. 

DAY TO DAY REGULATIONS  
ATTENDANCE REGULATIONS  
Only a student's illness, the serious illness of a family member, a religious 
obligation, or an emergency will be accepted as valid excuses for any absence.  
Travel plans should be made so that (a) students are not taken out of school prior 
to the date when vacations begin, and (b) students will arrive back in school on 
time after such vacations. Students should always try to make dental/medical 
appointments after school or on Saturdays.  
Parents are expected to notify the office by phone or text before 8.00 AM of 
student absence. In the case of several days of absence, a doctor's note or official 
receipt is required.  
Early dismissal: parents who want to collect their children from school early 
because of illness or any other reason must complete an Early Leaving Form from 
the Administration AND a security clearance slip to present to the gate security on 
exit. This will need to be authorized by the Senior Admin, which will not occur 
without a valid appointment document being shown.  
If parents insist on taking students early without producing valid appointment 
evidence, half a day absence will be recorded for the student for that day – 
irrespective of the actual time of departure.  



Truancy: Truancy means student absence from school without the consent of the 

parents or guardian. In such a case, the parents will be contacted, and the student 

may be suspended from school until a conference is arranged. Truant students are 

responsible for all missed work and assignments. Teachers are permitted to give 

such students a failing grade or a zero on missed homework, tests, or quizzes. 

TARDINESS AND FREQUENT ABSENCES  
Lateness:  
EYFS : Students are late if they are not present by the start of the class at 7.30 AM . 

If a student arrives at school after 8:00 AM, the lateness is considered a half-day's 

absence. 

Primary: Students are late if they are not present by the start of the class at 7.10 
AM If a student arrives at school after 8:00 AM, the lateness is considered a half-
day's absence.  
Any student arriving after 7:10am must fill out a late slip to take to their class 
teacher, which will result in a ‘Late’ entry on the register.  
When a pattern of frequent lateness or absence begins to develop, appropriate 
action will be taken to safeguard the academic credibility of the school.  
A STUDENT WHO IS ABSENT FOR MORE THAN 10 CONSECUTIVE SCHOOL DAYS IN 
ONE SCHOOL YEAR WILL BE REQUIRED TO REPEAT THE YEAR IN WHICH THEY ARE 
CURRENTLY ENROLLED. SIMILARLY, ANY CHILD WHO MISSES A TOTAL OF MORE 
THAT 30 SCHOOL DAYS IN ONE SCHOOL YEAR WILL BE REQUIRED TO REPEAT THE 
YEAR IN WHICH THEY ARE CURRENTLY ENROLLED.  
This is a Supreme Education Council mandate and must be adhered to.  
Exceptions can be made due to:  
A. serious illness verified by a doctor's certificate or an official receipt from the 
doctor or clinic /hospital.  
B. religious obligations. 

A parent who knows his/her child will be absent for an extended period of time 
due to family obligations (not extended vacations) must make prior arrangements 
with all his/her subject teachers so that no work is missed. Parents should notify 
the school of such an upcoming extended absence at least one month in advance 
of the absence.  
The Administration reserves the right to modify this policy, especially in the event 
of a wide-spread epidemic of flu or colds, or on a case by case basis.  
 



CAMPUS ACCESS  
The Primary campus is open from 6:30AM. The EYFS campus is open from 6.45 
AM. Students must be supervised by their parents before this time. Elementary 
students will be dismissed at 1:30PM.  
EYFS students’ dismissal time is as follows: KG1 at 12: 15 and KG2 at 12.30.  
At the Primary campus, students and parents not participating in school sponsored 
extracurricular activities or using the library, must leave the school campus by 
2:00PM.  
No student is to remain unsupervised on campus after school ends. If a student is 
waiting to be picked up by a parent who is running late, they should wait in the 
reception area. All parents picking up children after 2.00 PM should report to the 
office to collect their child. It is a matter of courtesy for a parent to contact the 
office if they are running late to give an estimated arrival time. This will also ease 
the anxiety of younger children.  
DRESS CODE  
The AGS Uniform: Part of the developing tradition of AGS is the uniform dress 
code. The quality of appearance is related to a sound educational program. 
Students not in uniform will be sent home, unless an adequate reason is provided.  
1. At all times, students must look neat and respectable.  
2. Summer: dark blue slacks/skirt; white shirt. Students may  
wear a plain white T-shirt underneath their uniform shirt. Students may not wear  
any T-shirts with lettering or images as their undershirt.  
3. Fall/Winter/Spring: dark blue slacks/skirt; white shirt; school tie; dark blue 
sweater,  
or cardigan). The exact dates from which the school tie must be worn will be 
announced, varying from year to year, depending on the weather.  
4. Pinafore hemlines are to be no higher than 5 cm above the top of the kneecap.  
5. Shoes and socks must be worn. Plain stockings or tights may be worn instead of 
socks.  
6. Winter jackets may be worn over the uniform, not instead of the uniform, to and 
from school, but not in the classroom.  
7. The school tie should be worn to and from school, not only on the school 
campus.  
8. Shirts must be tucked in. (Primary only)  
Note: Uniforms must be purchased from the school uniform supplier . 
 
 



RELATIONSHIPS WITH TEACHERS  
Under normal circumstances, parents are expected to take concerns about their 
child’s progress or behaviour directly to the teacher concerned. If neither party is 
able to reach a workable solution or if the concern continues, the parent or the 
teacher may bring the matter to the attention of the appropriate administrator. 
Should the matter still not be settled it will be referred to the Principal.  
The final point of appeal remains with the CEO of the school, should no satisfactory 
settlement be made with the school administration.  
BUS SERVICE  
Buses are used to provide transportation to and from school. No major diversions 
will be made from the bus route without prior approval from the office. Should any 
parent wish to ask for a change to a bus route, please pass on your request to the 
Principal. 
The bus service is a yearly paid service for a guaranteed place on the bus. Bus fees 
are paid in advance each term. There are no refunds for unused days. Individuals 
who wish to ride the bus on a casual basis may do so after informing the office, 
subject to a seat being available on the bus.  
Bus pick up times are always approximate, depending on traffic patterns and 
absences of students. Where possible a “missed call” signal will be send by the 
driver or chaperone to indicate that the bus is nearing the pick-up point. It is the 
responsibility of the parent to have the child ready for pick up. The bus will not 
wait for children for more than a minute or two. 
School Bus Rules (for those who ride the school bus):  
-- Inform the bus driver or the office if you will be late or not riding the bus  
-- Fasten seat belts securely 
-- Stay in your assigned seat  
-- Do not make excessive noise  
-- Keep hands and head inside, not out the window  
-- Bring all food or drinks off the bus with you  
-- Do not use sharp instruments  
-- Show respect to the driver at all times.  
Failure to follow these rules may result in the child being refused a seat on the bus 
for the remainder of the term.  
 
 
 
 



BEHAVIOUR GUIDELINES EYFS  
Our Golden Rules  

  We follow instructions the first time they are given.  

 We walk quietly and sensibly around the school and keep to the right side on 
the stairs.  

  We are gentle – we don’t hurt others.  

  We are kind and helpful – we don’t hurt anybody’s feelings.  

  We are honest – we don’t cover up the truth.  

 We work hard – we don’t waste our or other’s time.  

  We look after property – we don’t waste or damage things.  

  We sit quietly during assembly – we listen carefully.  

 We do not chew gum in school.  
 
Outdoor Play Rules  

  We line up carefully after break – we don’t run to our lines.  

  We are fair – we are not selfish when we are playing games.  

 We are gentle and careful – we don’t hurt anyone.  

  We share friends we don’t leave people on their own.  

  We look after creatures and plants we don’t hurt them.  
 
BEHAVIOUR GUIDELINES Primary  
I. TEASING AND BULLYING  
"Teasing" connotes a rather common and normally harmless aspect of school life. 
Teasing, however, can escalate to forms which are hurtful. It can even become 
"bullying", which sometimes has profound negative consequences to those who 
are its targets.  
The AGS administration, and staff are always concerned about situations of teasing 
or bullying. If you feel you are the victim of unnecessary teasing or bullying, of if 
you are witness to someone else being unnecessarily teased or bullied, talk to a 
teacher you are comfortable with, or an administrator as soon 
as possible. Confidentiality will be respected and immediate action will be taken to 
address the situation.  
II. ENGLISH ON CAMPUS  
More than twenty nationalities are represented in the student population of AGS.  
AGS celebrates the great diversity represented in its students, parents and staff. It 
respects bilingualism, and multiculturalism. For that reason the school as a 
community chooses to use English as the language of instruction and social 



discourse throughout the school day. The use of English promotes a unifying 
atmosphere within the school, and allows us to communicate fairly, and openly. 
Using languages other than English emphasizes differences within the school, 
isolates various nationalities, and can cause misunderstanding and mistrust.  
One of the main reasons parents send their students to this school is to make them 
competent in the English language. Competency will naturally increase the more 
English is spoken. It is the policy of the school that English is the only language 
permitted inside the classroom, except in language classes and in an extreme 
emergency.  
Students are also expected to use English while moving around the school, and on 
the playground. Students whose English is fluent are expected to encourage less 
fluent students by including them in informal conversation in non-academic 
situations. 
Students are strongly encouraged to read books and magazines in English 
regularly. This “automatically” helps to improve English. Watching English language 
TV and movies is also helpful, but reading is more helpful.  
Teachers are not “language police” – the responsibility for speaking English 
belongs to each student. However, each teacher has the right to talk seriously with 
any student not using English to communicate, to remind that student of the 
positive and negative long term results of communicating – or not – in English. 
Should students persistently choose to speak using languages other than English, 
in and outside of the classroom, for the purpose of social discourse they may be 
disciplined. 
III. HELPFUL REMINDERS FOR STUDENTS  
Here at AGS we believe that the best form of discipline is self-discipline. With that 
fact in mind we offer the following helpful reminders to students and parents.  
NOTE: We are guests of the Qatari Government. All students must abide by all 
rules and laws of the Qatari Government at all times.  
Student Behaviour: Both in and away from school, each student is a representative 
of AGS to the public and he/she should always act in a courteous and considerate 
way.  
Theft: Theft is a major infraction of Awfaz rules, will not be tolerated, and may lead 
to an immediate forced withdrawal.  
Leaving Campus: In the course of a school day, no student may leave the school 
grounds without first obtaining the permission of the Principal. When leaving 
campus, students or their parents must sign out in the office, writing name, time, 
destination or reason; if they return to school on the same day, 



Students must sign in, indicating the time they returned. Leaving school grounds 
without the permission of the school office is a major infraction of school rules.  
Mutual Respect: Each individual should show respect toward his or her teachers 
and fellow students and expect the same in return.  
Insubordination: Students are expected to comply with all reasonable requests of 
the teachers and staff.  
Intimidation: It is essential that no member of the Awfaz community intimidate 
others either physically or psychologically.  
Profanity/Obscenity: All students are expected to use appropriate, inoffensive 
language. This also refers to T-shirt slogans and wording.  
Smoking/Drinking: All persons are prohibited by Qatari law from drinking. Smoking 
by AGS students is unacceptable on campus or off campus at any time.  
Cell Phones and Electronic devices: Cell phones are not allowed on campus without 
prior arrangement with the Principal. In exceptional circumstances, if permission is 
given for a student to bring in a phone, it must be handed into the admin team for 
the duration of the school day. Electronic CD, MD, MP3, and any other music 
players or toys, such as Gameboys and mini key-chain games, are also not allowed 
on campus generally.  
Chewing Gum: Chewing gum on campus is not allowed. 
Emergency Procedures: Become familiar with the Emergency exit paths from the 
classrooms and procedures. Fire drills will be held regularly.  
Fighting: Fighting, especially using fists or other physical means, is a very serious 
offense. It usually leads to a suspension, and if physical injury is inflicted on 
another student, may lead to a forced withdrawal.  
Inappropriate/Dangerous Items: The use or possession of inappropriate, illegal 
and/or potentially dangerous items is forbidden. This includes weapons of any sort, 
drugs or alcohol. 
 

 

 

 

 

 

 



Behavior and Discipline Policy 
 
The school is a place that promotes academic responsibility, respect and 
uniqueness in a safe educational environment where students, teachers, admin 
and parents feel safe. The Ministry of Education ensure establishing a structured 
mechanism and regulations for all educational procedures dealing with students’ 
behaviour. In addition to updating the behaviour policy indicating that the main 
objective is students’ self-discipline which encourages them to become citizens 
who abide by the school’s rules and regulations.  The policy comprises several 
behavioural traits that students should demonstrate in and out of school. The 
policy also defines the school’s and student’s responsibilities according to the 
behavioural infractions; including types of consequences in accordance depending 
on the infraction. 
It is the responsibility of parents to read and inform the students and be aware of 
AGS’s discipline policy. Not knowing the rules and regulations specified in this 
policy will not be considered a valid excuse for violations. The purpose of the 
discipline policy is to encourage students’ positive behavior, and prevent them 
from falling into problematic behavior and not to allow negative behavior in the 
school. To introduce school’s roles and regulations to the students and parents and 
the importance of following it. To develop and implement the value of respect 
between students, teachers and parents.  
The main objectives 
At AGS we aim: 
To establish a school that is happy, secure and stimulating; with classrooms where 
a calm and caring atmosphere ensures pleasant working conditions. 
To ensure that everyone who works at or attends AGS feels part of our school 
community, where relationships can be formed and where every child, parent and 
visitor meets encouragement and a positive attitude. 
To build individual high self-esteem and confidence. 
To praise and encourage children so that they can develop emotionally, socially 
and academically. 
To provide a consistent approach to discipline throughout the school. 
To encourage everyone to have responsibility for their own actions. 
 
To provide a safe school environment free from violence and all that hinder the 
educational process in achieving its objectives. 



To enable students, educational and administrative cadres to carry out the 
required management to the fullest according to what is expected of parents from 
the school toward their children. 
To encourage student’s positive behavior, and prevent them from falling into 
problematic behavior and not to allowed negative behavior in the school. 
To provide educational methods to aid the teachers on how to deal with student’s 
behavior and avoid any kind of tool that would cause psychological and physical 
abuse. 
To introduce schools’ roles and regulations to the students and parents and the 
importance of following it. 
Getting involved with students and helping them in discovering their needs and 
hobbies, and guiding them to reach the positive behavior and whatever helps their 
mental development. 
To Develop and implement the value of respect between students, teachers and 
parents. 
To standardize the procedure and apply it in schools according to the rules and 
regulations between the students that would boost the trust of parents within the 
school. 
To establish the foundations of the basic roles that is based on scientific and 
educational standards that will enable the school to follow it in preparing 
behavioral policy for the whole school. 
Considering the community’s ethics and values and taking into account the culture, 
customs and traditions of the community and encourage students to practice it 
apply it in their own life. 
To make public interest a priority before personal interest. 
Strengthening of loyalty and belonging of the community. 
The roles and responsibilities of parents: 
To be aware of the characteristics of the learning environment, and the school 
curriculum. 
Have access to the school laws and regulations, especially regarding the behavior 
management system, and have full knowledge of the parents and student’s rights 
and duties. 
The parent should participate positively within the school events and identify the 
ways of communication between the school and the parents to be aware of the 
student’s behavior. 
 
 



 
To be aware of the duties, responsibilities and the ways of communication with the 
school, that would help to solve all the problems. 
To participate in all events that held in the school, to create joint cooperation 
between all parties. 
Provide the school with all necessary health, informal and right documents about 
their children, and share their attitude in their homes. 
The parents must use the correct educational guidance to up bring their children. 
To communicate with the school to be aware children matters and what might 
they face from problems that might affect their academic level. 
The parents must cooperate with the school in planning and applying preventive, 
awareness programs that relate to behavioral and academic problems. 
Provide student’s basic needs (Health, nutrition, physical needs and caring of their 
appearance) and provide safe environment. 
To have the responsibilities toward his child in case he refuses to cooperate and 
react with the school would result forbidding their children from school services 
according to the school policy. 
Consequences for Inappropriate and Unacceptable Behavior: 
Parents will be notified promptly by AGS staff when their child engages in 
inappropriate behavior. This will be done via telephone calls, disciplinary reports, 
class dojo or email. A verbal or written response to the incident will be required 
from the parent. Disciplinary actions may include loss of privileges, detention, in-
school suspension, out-of-school suspension, or expulsion. Additional costs to 
cover the repair of damaged or misused property, will be charged to parents. 
Payment should be made in full, if not AGS reserve the right to withhold all 
transcripts, report cards or transfer of students to another school. This will be 
done at the discretion of the Principal after consultations with the teacher, student 
counselor and with the approval of CEO. 
 
 
 
 
 
 
 
Infractions: 
1.Behavior  



2.Positive Behavior 
3.Negative Behavior 
4.Absents 
5. Tardiness  
6.Skipping lessons 
7.Racism/Discrimination  
8. Damaging school property 
9. Inappropriate Devices 
10. Bullying 
11. Harassment 
12. Academic Dishonesty  
13. Vandalism 
14. Threats 
15. Trespassing 
16. Obscenity 
17. Fighting 
18. Self Defense 
19. Bribery or Extortion 
20. Fire Alarms 
21. Theft 
22. Religious/ Cultural Disrespect 
23. Vandalism 
24. Assault 
25. Arson 
26. Possession and/or sale of illegal substance instruments 
27. Possession of weapons and Dangerous Instruments 
 
28. School Buses 
29. Leaving school  
30. Disrespecting school staff 
31. Refusing Consequences  
32. Driving cars 
33. Pictures 
34. Classroom Rules 
35. Homework 
36. School Uniform 
 



Infractions Explained 
1.Behaviour: Everything that the student does during school time, (Sayings and 
their actions) in different situations. 
2.Postive Behavior: What is always anticipated from our students which leaves a 
positive effect on the school environment and values in our society. 
3. Negative Behavior: What is not authorized from our students. We want our 
students to leave behind.  
4. Absents: When students are absent for one full day without any valid reasons 
during regular days. Or before/after school holidays, or without medical reason or 
accepted reasons from the school management. 
5. Tardiness: Students are expected to be in the classroom at the beginning of each 
lesson. 
6.Skipping lessons: When students chose not to go to lessons when there in school 
for the day.  
7. Racism/discrimination: Students are not to comment on anyone’s race, 
background, faith, and where they come from. Students are not to take part in any 
conflict regarding this matter.   
8. Damaging school property: This includes destroying or damaging any school 
properties such as 
Chairs, tables, desks, white boards, doors, walls, interactive white boards (smart 
boards) , 
computer monitors, science lab equipment, etc. AGS expects payment to be made 
in full. 
Failure to do so, will result AGS withholding all transcripts. 
9. Inappropriate Devices: The use of any wireless communication device, including 
but not limited 
to, mobile phones, paging devices, two-way radios, mp3 players, and gaming 
devices. 
 
10. Bullying: Persistent verbal or written statements that prevent an orderly and 
peaceful learning 
environment such as inappropriate language including remarks that demean a 
person's religion, 
ethnicity, disability, or intellectual ability. 
11. Harassment: Engaging in behavior, which is immoral, indecent or overly 
affectionate. Students 



are not allowed to touch other students inappropriately or use suggestive 
comments. 
12. Academic Dishonesty: Engaging in or attempting to engage in cheating, 
plagiarism or 
falsification is strictly prohibited. This includes but is not limited to giving or 
receiving any 
unauthorized assistance on academic work, copying from another child or 
impersonating a 
student or staff member. 
13. Vandalism: This includes breaking or damaging of peer and school property. All 
damages to 
school property must be paid in full, or we hold the right to withhold student 
reports. 
14. Threats: Using words or actions directed toward another person with the 
intention of causing 
harm to that person either emotionally or physically. 
15. Trespassing: Entering designated school areas of the AGS facility without the 
knowledge and 
consent of the officials of AGS. Students who loiter in and or around the building 
after 
commencement of the school day. 
16. Obscenity: Students are prohibited from viewing/ drawing obscene pictures 
and going on 
obscene websites. 
17. Fighting: Physical acts of harm against another individual. 
18. Self-Defense: student who is attacked may use reasonable force as an act of 
self-defense.  
A student who exceeds reasonable force will be disciplined for fighting even if 
someone else 
provoked the fight. 
19. Bribery or Extortion: Attempting to bribe or extort money, personal property, 
or personal 
services from another student or staff member. 
20. Fire alarms: Setting off or attempting to set off a false fire alarm. 
21. Theft: Any form of planned theft or stealing will result in suspension. 
22. Religious/ Cultural Disrespect: Intentional comments or actions made towards 
person religious beliefs. 



 
23. Vandalism: Intentionally damaging or attempting to damage or deface school 
or private 
property of individuals while under school jurisdiction. 
24. Assault: Inflicting or attempting to cause physical harm to another person or 
intentionally 
behaving in a manner that could result in physical injury to another person. 
25. Arson: The use and/or possession of any material likely to result in a fire on 
AGS property. 
26. Possession and/or Sale of Illegal Substance: The school has a no tolerance 
policy for possession 
and sale of drugs or other illegal substances 
27. Possession of Weapons and Dangerous Instruments: No student shall possess, 
handle, or 
transmit any weapon, sharp object or firearm.  
28. School Bus: Students are to follow the bus rules at all times, no misbehaving, 
no screaming and keep the bus clean at all times. Avoid anything the can endanger 
themselves or others. 
29. Leaving school: Students are not to leave school property without permission 
from school management, or permission from their parents.  
30. Disrespecting teaching staff, and non-teaching staff, cleaners, security, and all 
school employers and visitors.  
31. Refusing Consequence: Students are not refuse any consequences given to 
them by the school management, and they should be responsible. 
32.Driving to school: Students are not drive themselves to school if they do have a 
valid license (even if the drives are in the car).  If students have license they need 
to obey the rules of driving, no speeding in front of the school, or showing off.  
33. Photos: No pictures to be taken on school ground.  
34. Classroom rules: Students must always follow classroom rules. Students are to 
bring all equipment and books and notebooks to every lesson. No students are to 
leave the classroom without permission and a teacher’s pass. No eating/drinking 
during lessons. 
35. Homework: Task given to students to complete at home. 
36. School Uniform: if the student came to school not wearing the school uniform 
 
The above infractions will result in the following steps 
 



Consequences 
1. Teacher Intervention: verbal warning, behaviour report  
2. Loss of playtime or privilege 
3. When suitable: corrective assignment (e.g presentation on bullying, journal 
entry) 
4. Teacher Contacts Parent by telephone, Class Dojo or via email.  
5- Parent – Teacher meeting in the presence of the School Counselor, Head of 
primary, Head of Secondary, Principal.  
6. Detention (Teachers are to inform parents ONE day before, students will stay 
with student counselors) 
7. In School Suspension. (Student will stay with the student counselors for the day. 
Teachers are to provide work for the day and behavioral/incident report must be 
issued.) 
8. At Home Suspension. (With the approval of principle/ Head of secondary) 
9. Full Payment for all damages to school property 
10. Expulsion from School. 

 Infractions  Consequences Notes 
1. Uniform  1. Student is given a verbal warning by form 

tutor  
2. Class teacher or form tutor to send 
student to reception for student to call home 
for a change of cloth 
3. Student is send home for the day. 

Form tutors  
Receptionist  
Counselors  

2. Tardiness  1.Students are to get a late pass at the 
reception if they come at 7.20AM   
2. Secretary to call home 
3. Three tardiness in raw will equal to a full 
day of absent.  
4. Student is sent back home if they arrive 
after 7:30 AM without valid reason, 
Reception will call home.  

Receptionist  

3. Absents 1. Secretary to call home and find out the 
reason. 
2.When student comes back must have a 
medical reason for being absent. 

Receptionist  
Class teachers / 
Form Tutors  
Teachers  
Head of Admin  
Counselors  



3. If teacher notices that some students are 
constantly late/ absent they should call and 
meet with parents. 
4. Students are not allowed more than 20 
days absent through the whole school year. 
5- If students are absent due to family issues, 
social, emotional or psychological issues so 
school counselors will contact the parents. 

 
 
4. 

 
 
Skipping lessons 

1. Verbal warning  
2. Written warning, and parents to be 
informed  
3.Meeting with parents- written with 
parents’ signature  
4. Student will receive detentions or lose of 
break. (with the student counselors). 
Teachers to provide all work that was missed 
when student skipped the lesson. 
5. If student choses to continue to skip 
lessons, they will receive a suspension.   
  

Teachers are 
always to keep 
parents informed.  
 
*Written warning 
to be prepared by 
counselors or 
teacher. 

5. Racism/ 
Discrimination  

1. parents will be informed of the student’s 
actions plus student will receive a written 
warning 
2. Out of school suspension  
 

Awfaz will not 
tolerate any racism 
and discrimination 
amongst the 
students 

6. Behavior  Parents should be informed about their 
children behavior issues via telephone calls, 
class dojo, meetings by their teachers. 
Counselors are to follow up the behaviour 
issues. 

Students are 
always expected to 
always be on their 
best behavior  

7. Damaging 
school Property  

1. Parents are to be informed. Full payment 
is expected to replace the damaged 
property.  

Head of Admin 

8. Inappropriate 
Devices/ 
Electronics/ 
Internet devices  

1. The device will be taken away, parents to 
be informed given at the end of the day 

Teachers to inform 
student 
counselors.  
 



 2.Device will be taken away, parents need to 
come to school to pick up the phone. 
Written warning  
3. Taken away, Parents to be informed. 
Phone will be taken away till the end of the 
school year.  
4. Students are not to bring internet devices 
to school, if found with the students, it will 
be taken away and parents need to come to 
collect it.  

*Written warning 
to be prepared by 
counselors or 
teacher 
 
 

 9. Bullying 1. Student will lose their break time/ Verbal 
warning 
2. After school detention, parents to be 
given a day notice/ written warning  
3.In School suspension  
4. Out of school suspension 
 

Awfaz will have 
zero tolerance for 
bullying. 
*Written warning 
to be prepared by 
student counselors  

10. Harassment / 
Threats  

1. Student will lose their break time/ verbal 
warning 
2. After school detention, parents to be 
given a day notice / written warning 
3.In School suspension 
4. If action continues student to receive out 
of school suspension.   

Awfaz will have 
zero tolerance for 
harassment. 
*Written warning 
to be prepared by 
student counselors 

11. Academic 
Dishonesty 

1. Student will be removed from the exam. 
Parents to be informed. Student will get a 
new exam to retake  
 If student plagiarized he/she will receive a 
“zero” for the assignment. Parents to be 
informed  
2. Student will be given a zero. No retake. 
Parents to be informed. Student will also be 
place on a behavioral contract 

Head of Secondary  
Head of primary  
Principal 

12. Vandalism 1.Student are expected to fix or replace 
anything that they have vandalized. Parents 
to be informed 
2. Suspension (one to two days)  

 



13. Fighting/ 
Assault 

1. Student will lose their break time/ verbal 
warning 
2. After school detention, parents to be 
given a day notice  
3.In School suspension/ written warning  
4. out of school suspension/ Student will be 
placed on a Behavioral contract. 

If during the fight 
any major harm 
was made, that 
calls for immediate 
out of school 
suspension.  
*Written warning 
to be prepared by 
student counselors 

14. Bribery or 
Extortion 

1.Parents called into school. Students to 
receive a written warning  
2. Suspension  

Student counselors 
to take these 
actions. 
*Written warning 
to be prepared by 
student counselors 

15. Theft 1. Parents called into school. 
2. Suspension 

Counselors  
Principal  

16. Religious/ 
Cultural 
Disrespect 

1.Immediate suspension Religious/ Cultural 
Disrespect will not 
be tolerated at 
Awfaz. 
Principal  

17. Possession 
and/or Sale of 
Illegal 
Substance/ 
Possession of 
Weapons and 
Dangerous 
Instruments 

1. Parents called into school/immediate 
suspension  
When students return they will be placed on 
a behavioral contract for their actions. 

Student Behavioral 
contract will be 
prepared by the 
students’ 
counselor  

18. Breaking 
classroom rules  
(talking during 
lessons, playing 
around with 
friends, not 
paying 

1.Verbal warning from the teacher 
2. Written warning from the teacher 
3. Informing parents 
4.Meeting with the counselors+ written 
warning  
5. In school suspension  

Teachers are 
always to be in 
contact with 
parents. Especially 
with students that 
are always in 
trouble. 



attention to the 
teacher) 

6.Meeing with parents, student will receive a 
behavioral contract. (Teacher and student 
counselor to be present) 
7. Out of school suspension 

 
 

19. Homework 1. Teacher to call home and inform parents 
that their kids aren’t doing their homework. 
2. Written warning + informing parents 
 

*Written warning 
to be prepared by 
student counselors 
 
 

20. Leaving school 
grounds 

1. Parents to be called into school/ verbal 
warning 
2.Written Warning 
3. Out of school suspension/ student will be 
placed on behavioral contract 

*Written warning 
to be prepared by 
student 
counselors. 

21. Disrespecting 
Staff members.  

1. Written Warning+ informing parents 
2.Suspension 

Disrespecting staff 
will not be 
tolerated at Awfaz. 

22. Driving to 
school 

Informing the parents  
Written Warning 
Meeting with the parent and signing 
declaration form / behaviour contract 

Head of Admin  
Counselors  

23 Possession of 
Weapons and 
Dangerous 
Instruments 

Informing the parents  
Written Warning 
Meeting with the parent and signing 
declaration form / behaviour contract 
Immediate Suspension  

Head of Admin  
Counselors 
Principal  

24 Refusing 
Consequence 

informing the parents  
Meeting with the parent and signing 
declaration form / behaviour contract 
Suspension  

Counselors  
Heads of School  
Principal  

 
 
Immediate Suspension 
1. Threatening a staff member or another child 
2. Obscenity 
3. Fighting (Only if harm was caused) 
4. Bribery 



5. Theft 
6. Damaging school property 
Immediate Expulsion 
1. Arson 
2. Bomb Threat 
3. Possession and/or Sale of Illegal Substance 
4. Possession of Firearms, Weapons, or Dangerous Instruments 
 
School Management DISCRETION 
The code does not include every offense that may take place in a school 
environment. The above 
infractions and violations serve as a guide, but the school management has the 
authority to impose a lesser or more severe punishment at his/her discretion. 
 
*Detention: 
After school detention is about 45 minutes from 1:30 pm till 2:15 pm. Students can 
do the 
following: 
Stay with the school counsellor to do their missing work or doing extra school 
work. 
Corrective assignment (essay, research paper, drawing, explain a verse or Hadeeth 
about the behavior etc.) 
Lecture the student or give advice about what they did so they can correct their 
mistake. 
*In School Suspension 
The student will stay in a chosen area with a desk and a chair. The student can do 
the following: 
Same lessons as their classmates but away from the rest of the class. If they are 
doing Math in the class room he/she will do Math individually. 
Do something good for the school (Social service), organizing books in the library, 
copy some materials to a teacher, helping PE, Art teacher in their classes etc. 
 
 
 
 

Student Attendance Policy 
 



 
Attendance:  
 
Students are required to attend school on a regular basis in accordance with AGS 
policies and Ministry of Education and Higher Education regulations in this respect.  
The classroom teachers /Homeroom teachers will check, keep a record on the class 
register and send it to the receptionist on a daily basis.  
Once the attendance check has been completed, teachers will forward the class 
register to the Administration Secretary, who will summarise it and identify which 
students are absent or late and follow up with parents accordingly.  
 
2. Lateness:  
 
Students of AGS are required to be present by the start of the class at 7:10am.               
If a student arrives at school after 7:20am, it will be accounted as a late mark.  
Three late marks will be counted as a half day of absence. 
When a pattern of frequent lateness or absence begins to develop, the Principal 
shall refer and discuss with the school counselors to take appropriate action in 
order to protect the academic credibility of the school.  
 
3. Absence:  
 
Absence with a valid reason will only be justified in case of student’s illness, the 
serious illness of a family member, or an emergency. 
In case of absence, parents are expected to notify the School reception office 
before 8:00 a.m. If parents do not contact the school, the secretaries will call them 
to inquire the reason of the absence.  
In case of abnormal absences (e.g. if the student has been absent for two days and 
the parents have not responded to calls made by administration), the Head of 
Administration will ask the parents to complete a form (Abnormal absence), which 
will be archived in the student’s file.  
 
The following policies are applicable  in case of  student absences: 
 
On the 8th day of unauthorized frequent absence: The school secretary or 
Students’ Affairs Officer will contact the student’s parents. 
 



In event of the 15th unauthorised absence: the parents will be asked to meet with 
the Student Counselor and Class/Homeroom Teacher. An Action Plan will be 
agreed for further procedures. 
 
3. When the student has 20 unauthorised absences: the parents will be asked to 
meet with the School Principal, Counselor and Class/Homeroom Teacher. The 
student and the parents will sign a Conditional Agreement, in which the school 
expectations are reinforced. 
 
4. Students with 20 unauthorised absences will not be allowed to sit for their final 
exams at the end of the year.  
 
5. Students with more than 20 days of unauthorised absences will not be offered a 
place at the school for the next  academic year, and the school will provide a final 
“Excessive Absence Letter” that will be sent home with the student, and a copy of 
the letter will be sent/emailed to the parents. 
 
All decisions pertaining to aspect No. 4 shall be followed up with the senior school 
management team inclusive of the CEO.  
 
4. Truancy:  
 
In case a student is absent from school without the consent of the parents or 
guardian, the school Administration will contact the parents and the Principal will 
decide on a proper disciplinary action.  
The student may be suspended from school until the conference with the parents 
is arranged.  
Truant students will complete missed work and assignments.  
A failing grade or Zero on missed homework, tests or quizzes may be given to 
truant students.  
 
 
 
 
 
 
5. Early Dismissal:  



 
Students’ early dismissal or leaving during formal school hours is prohibited unless 
the students’ parent or guardian comes personally to school, presents a valid 
reason and signs the early leave permission. 
This applies for all key stages (KG1 to Year 12 students) at all Awfaz Global School 
campuses. 
 
If parents wished to pick up their children before the end of the school hours, they 
must go to the school’s reception and fill an Early Departure Request Form.  
This form will be submitted to the Head of Administration, who will sign the 
request and will send a copy to the teacher and another copy to the security.  
 
Year 12 students are not allowed to leave the school during free periods between 
timetabled lessons.  
 
If, for any reason, a student is required to leave the school during free periods 
between timetabled lessons, that students’ parent or guardian must sign a written 
declaration confirming that it is agreed that the parent or guardian is wholly, solely 
and fully responsible for the actions and consequences that may happen to that 
student during that time outside the school, and furthermore that any 
consequence of that student’s actions are similarly the sole responsibility of the 
parent or guardian. In any event, and for the avoidance of any doubt, Awfaz Global 
School is not, and will not be, held liable for the student in such circumstances.  
 
A parent or guardian wanting to collect their child from school early due to illness, 
or any other reason, must, in the first instance, present a valid appointment 
document to Administration and thereafter complete: 
An Early Leaving Form which is available from the Administration. 
A Security Clearance Slip which will need to be presented to the Gate Security 
personnel on exit. This Security Clearance Slip will need to be authorised and 
cleared by the School Principal or Head of Administration.  
 
Where a parent or guardian insists on taking a student early without presenting a 
valid appointment document, a half-day absence will be recorded for the student 
for that day regardless of the actual time of departure.  

 

MISCELLANEOUS INFORMATION  



 

 CLASS AND SCHOOL SPIRIT  

 In order for a school to be successful it must operate as a harmonious unit. 
There must be a spirit of teamwork and cooperation, both among classes 
and among the various school organizations. The welfare of the entire 
student body is of the greatest concern, as much as and even more so than 
the welfare of any particular class or group.  

 COMPUTER USE AND INTERNET ACCESS  

 In order to be able to use any of the computers at school, students from 
Year 3 to Year 6 must read and sign the Computer Usage Policy. These are 
available in the School Office.  

 Students are allowed access to the internet at school. It is understood that 
misuse of the internet will result in disciplinary action. Misuse means 
accessing pornographic or gambling sites, using inappropriate language to 
or about other students in e-mails, using chat rooms or downloading 
material which is not directly related to a school assignment. Parents are 
cautioned to monitor their child’s use of the internet at home and to be 
particularly careful as to who their child is talking to in chat rooms. 
Everyone should be aware that people on chat lines are not always who 
they claim to be.  

 In order to maintain the professional distance between students and 
teachers, they may not be ‘friends’ or communicate on social network sites. 
 
Social Media Guidelines for Students  
1. Be aware of what you post online. Social media venues are very public. 
What you contribute leaves a digital footprint for all to see. Do not post 
anything you wouldn't want friends, enemies, parents, teachers, or a future 
employer to see.  
 
2. It is acceptable to disagree with someone else's opinions, however, do it 
in a respectful way. Make sure that criticism is constructive and not hurtful. 
What is inappropriate in the classroom is inappropriate online.  

3. Be safe online. Never give out personal information, including, but not 
limited to, last names, phone numbers, addresses, exact birthdates, and 
pictures. Do not share your password with anyone besides your teachers 
and parents.  



4. Linking to other websites to support your thoughts and ideas is 
recommended. However, be sure to read the entire article prior to linking 
to ensure that all information is appropriate for a school setting.  

5. Do your own work! Do not use other people's intellectual property 
without their permission. It is a violation of copyright law to copy and 
paste other's thoughts. When paraphrasing another's idea(s) be sure to 
cite your source with the URL. It is good practice to hyperlink to your 
sources.  

 
6. Be aware that pictures may also be protected under copyright laws. Verify you 
have permission to use the image or it is under Creative Commons attribution.  

7. How you represent yourself online is an extension of yourself. Do not 
misrepresent yourself by using someone else's identity.  

8. Blog and wiki posts should be well written. Follow writing conventions including 
proper grammar, capitalization, and punctuation. If you edit someone else's work 
be sure it is in the spirit of improving the writing.  

9. If you run across inappropriate material that makes you feel uncomfortable, or 
is not respectful, tell your teacher right away.  

10. You may not “friend” a teacher or any employee of the school.  

11. Students who do not abide by these terms and conditions may lose their 
opportunity to take part in the project and/or access to future use of online tools.  

 
 

Parent Social Media Guidelines  

 

Classroom blogs and other social media are powerful tools that open up 
communication between students, parents, and teachers. This kind of 
communication and collaboration can have a huge impact on learning. AGS 
encourages parents to view and participate by adding comments to classroom 
projects when appropriate.  

Parents are required to adhere to the following guidelines: 
 
 
1. Parents should expect communication from teachers prior to their child’s 
involvement in any project using online social media applications, i.e., blogs, 
wikis, podcast, etc.  



2. Parents will need to sign a release form for students when teachers set up 
social media activities for classroom use.  

3. Parents will not attempt to destroy or harm any information online.  

4. Parents will not use classroom social media sites for any illegal activity, 
including violation of data privacy laws.  

5. Parents are highly encouraged to read and/or participate in social media 
projects.  

6. Parents should not distribute any information that might be deemed personal 
about other students participating in the social media project.  

7. Parents should not upload or include any information that does not also meet 
the Student Guidelines.  

Source: http://socialmediaguidelines.pbworks.com/ 
EXTRACURRICULAR ACTIVITIES  
AGS is vitally concerned with developing the various talents and skills that each 
student possesses. To this end it offers a wide selection of extracurricular 
activities from which the student may choose. All students at the Primary campus 
are strongly urged to participate in one or more of the activities offered. These 
activities are changed every term.  
USE OF THE SCHOOL BUILDINGS  
The facilities of the school are open to school groups for pre-approved school 
related activities. It is required that a faculty member be present at all times for 
safety reasons, proper supervision, etc.  
HEALTH CARE  

See Health Policy and Regulations 
VISITORS  
Only persons who have official business with the school will be permitted on the 
school campus during school hours. All visitors including parent must sign in at 
the office before entering the campus. Student visitors must have prior approval 
of an administrator.  
HOMEWORK – GENERAL GUIDELINES  
What is Homework?  

http://socialmediaguidelines.pbworks.com/


Homework is purposeful out-of-class learning that seeks to enhance the extent to 
which each child benefits from the school's educational program. The main 
purpose of homework is for children to practice independently new things they 
have learned through the previous week, so as to consolidate that learning.  
Homework is important because it:  
. provides a link between school and home;  
. extends learning;  
. reinforces and strengthens skills and concepts introduced in class;  
. extends, challenges and provides creative thinking opportunities;  
. strengthens research skills and production of long-term projects;  

. develops responsibility. 
Classroom Expectations and Procedures  
KG 2- One set of homework will be sent out each week. This must be completed 
by the student, supervised by the parent and sent back to class.  
Years 1- 2 - Students can expect to do approximately 20 minutes of homework per 
weeknight.  
Years 3 - 4 - Students can expect to do approximately 40 minutes of homework 
per weeknight and approximately 40 minutes of homework over the  
weekend.  
Years 5 - 6 - Students can expect to do approximately 60 minutes of homework 
per weeknight and approximately 60 minutes of homework over the weekend.  
 
Recommendations for students  

Note that the estimated times listed will vary per student taking into 
account study habits, language ability, study environment and time 
management skills. Should you find that you are consistently spending 
more time than suggested, first see the teacher for the subject or subjects 
in question. If AFTER seeing the subject teacher, you feel the situation 
remains unresolved feel free to arrange an appointment with an 
administrator to discuss the issue. 
 

Weekends / Holidays / Breaks  
 
To allow students to spend time with their families, homework over extended 
breaks/holidays will not generally be given. If parents wish they may ask the 
teacher to issue homework over the breaks.  
 



STUDY TIPS FOR STUDENTS  
 
STUDY SKILLS:  
Most students already have an idea of study skills and habits of successful 
students; however, such habits need to be practiced over and over to become 
successful at them. Here is a list of things to keep in mind when preparing to 
become a successful student. Be honest with yourself, students rarely excel in all 
areas and most students have to work in some areas more than others.  
SCHEDULE  

Set a regular schedule for homework. Then stick to it…write it down and 
post it. It may need to vary every night due to changes in activities or 
homework needs. Have alternative plans or regular time when you stay 
after school to use the library, resources, or computer lab. The more 
efficient you are with your study time the more time you will have for other 
activities. Focus when you are seriously studying and then unwind when 
you get a break. 

 
 
BREAKS  
It is recommended that you do take study breaks. Marathon study sessions go 
against most brain research. Give yourself a 10 minute break between some 
homework to allow you to refocus. You may choose to have some healthy snacks 
to give yourself some "brain food." Make yourself a schedule including break 
times to include extra-curricular and other activities, however make sure you 
have not cheated yourself out of enough study time.  
CHOICES  
Do not over extend yourself. It is too easy to get caught up in too many activities. 
You may not be able to do everything you want to do. The most successful 
students do many activities but they make wise choices and usually have to make 
some sacrifices by not doing some things they would rather do. You should not, 
however, sacrifice sleep.  
 
ASSIGNMENTS  

When you have finished an assignment do the following: 
. Proofread, check your work and ask yourself…Have I done my best? Is there 
anything more I can do to improve on it?  



. Put the assignment aside while finishing other work and review, reread it prior 
to handing it in and look for clarity, grammar and spelling errors.  
. If your assignment isn't finished make a list of items that you will need to 
complete it.  
. Prioritize your assignments by doing that which you like least first, or according 
to due dates, time needed to complete assignments, or begin with the easiest or 
hardest depending upon when help is available if needed for difficult 
assignments.  

. Review feedback from teachers on current or previous assignments. 
LONGTERM ASSIGNMENTS/PROJECTS, ESSAYS  
Set yourself some short term goals for writing, reading (especially long passages) 
and project work. If you work on items a little at a time it will most likely be better 
than waiting until the last minute to prepare it.  
TESTS/EXAMS  
For exam preparation, make a plan or list of what needs to be reviewed and set a 
schedule for review several nights before the exam. It is better to review in small 
chunks rather than waiting until the last minute to try to "cram" the information. 
Correct answers to tests even when not asked to do so by the teacher. This can 
help review material for future tests, exams or simply shift the information into 
long-term memory.  
HELP  
Seek help when needed for assignments from teachers, parents, peers, etc. Don't 
hesitate to ask when you don't understand something. Get help well in advance. 
Don't expect friends to do your work for you but have a reliable friend to call 
when you know you have missed an assignment.  
SLEEP  

Getting enough sleep is essential in learning. Students who don't get 
enough sleep, generally a minimum of eight hours, often are tired in school 
and miss essential points during class which are necessary for 
comprehending homework. As your body grows physically you will need 
more sleep 
ATTITUDE A positive attitude is the key to anyone's success. A "can do" 
attitude will take you far. 

STUDY ENVIRONMENT  
. Pick a fairly quiet study area with lots of light and supplies close by.  
. A desk in a bedroom is nice, or an area in the family room or dining room will 
work just as well.  



. Remove distractions. Turn off the television, refrain from social telephone calls 
and non-homework related computer use, especially “chatting on line.”  
. Have supplies and resources such as pencils, pens, erasers, writing paper, an 
assignment book, and a dictionary close at hand.  
. Work to formulate good organization, such as an assignment calendar, book bag, 
and folders.  

. Some students need music to help them, however music with lyrics 
(words) can be a distraction. If music distracts you, turn it off. 
 
 

TIPS FOR PARENTS ABOUT HOMEWORK  
 

Parents should not find themselves having to teach content to their 
children, but should act as a guide to encourage and motivate them. You 
are encouraged to develop positive responses to their efforts. Where 
difficulties occur, you are asked to communicate this to the teacher. 

Help your child prepare an appropriate study environment. In addition to 
textbooks; they will need writing utensils, paper, ruler, etc., dictionaries or other 
reference books. A calendar at home can be used to keep track of long-term 
assignments and set short-term goals for completing assignments.  
. Help your child set a homework schedule taking into consideration other 
activities and alternatives. Each night might need to vary. Have your child write it 
up and help them to stick to it or make necessary adjustments to make effective 
choices.  
. Help your child make a list of procedures for doing homework. This is a sort of 
checklist that he or she can use as reminders as to what needs to be done in 
preparation for homework. This can include such things as turning off the radio, 
stereo, television, electronic gadgets, computers (except when needed to 
complete an assignment), collecting necessary books and materials. Procedures 
are most effective when written down and practiced over a period of several 
weeks until they become habit. Occasionally procedures need to be reviewed for 
effectiveness and adjustments made. Children need routine and procedures help 
them to focus on what needs to be done and to be able to do it efficiently.  
. You may wish to set procedures for such things as preparation for getting ready 
for school to be completed before bedtime like putting homework and books in 
school bag, selecting lunch items, getting special items needed (e.g., gym clothes, 
library books, etc.). Or for preparing to leave school, such as checking assignment 



to verify that they have all books and supplies needed to complete homework 
before leaving school. If your children are involved in making the procedures they 
will be more apt to stick to them.  
. Look over homework, but do not do the homework for them. It is not necessary 
to check every item either.  

. Monitor studying by checking what you child is doing during his or her 
study time. This is especially important when their study area is out of your 
sight and there may be other distractions which may tempt him or her. 

Monitor studying by checking what you child is doing during his or her study time. 
This is especially important when their study area is out of your sight and there 
may be other distractions which may tempt him or her.  
. Monitor television viewing and computer use. Studies show that more than two 
hours per night of TV on school nights can lead to low achievement. Moderate 
television viewing, especially when supervised by parents, can help children learn. 
Help them to select the programs they want to watch. Such programs can be 
taken into account when setting homework schedules and may need to be 
adjusted for special programs.  
. Monitor your child’s use of the internet, including time spent in text chatting, e-
mailing, and using social network sites.  
. Questions you can ask your child about his or her homework:  
. What are your assignments today?  
. Are the assignments clear?  
. When are they due?  
. Do you need any special resources (e.g., trip to library or access to a computer)?  
. Do you need special supplies (e.g., graph paper, poster board, etc.)?  
. Have you started today's assignment? Finished it?  
. Which assignment will you do first?  
. Is it a long-term assignment (e.g., science project, term paper, essay, etc.)?  

(If so, then you may need to help them set some personal goals, write out 
the steps for completing the project if the teacher hasn't already given 
some interim deadlines—or in addition to such deadlines to keep your child 
on track.) 

. When your child is absent from class remind him or her to see the teacher 
immediately regarding missing work and make provisions for completing it.  
. When a problem arises send a note to the teacher or contact him or her 
regarding the situation.  
Informal Homework Recommendations  



. Spend time talking with your child about their day: school, holidays, clubs, 
etc. 

. Spend time involving your child: house chores, watering plants, shopping, etc.  

. Turn everyday activities into learning opportunities: shopping, catching the train, 
safety, etc.  
. Involve you family in regular literacy events: writing letters, making and sending 
greeting cards, reading bills, etc.  
. Watch a TV program together: discuss what happened, feelings, what might 
happen next program, etc.  
. Value your child's work: post it, save it, point out special parts you like.  
. Help your child to organize themselves: develop routines and procedures, have 
them write them down, refer to the often  
. Try to maintain your child's first language: as school we speak English, at home 
they should be allowed to do things in their first language, being bilingual or 
trilingual does not have to mean replacing a language  
. Tell your own stories  
. Turn the TV off one day a week  
. Make up jokes and rhymes  
. Walk and talk  
. Read a book together  
. Discuss current events and topics in the news  

. Family outings and vacations are a field trip, lots for everyone to learn 
from 

Responsibilities of Staff:  
. Assign relevant, challenging and meaningful homework that reinforces 
classroom learning  
. Give clear instructions and make sure students understand the purpose  
. Give feedback and/or correct homework  
. Communicate with other teachers  
. Involve parents and contact them if a pattern of late or incomplete homework 
develops  
Responsibilities of Parents:  
. Set a regular, uninterrupted study time each day  
. Establish a quiet, well-lit study area  
. Monitor student’s organization and daily list of assignments in their agenda  
. Help student work to find the answer, not just get it done  
. Be supportive when the student gets frustrated with difficult assignments  



. Contact teacher to stay well informed about the student’s learning 
process 

Responsibilities of Students:  
. Write down assignments in their homework diary  
. Be sure all assignments are clear; don’t be afraid to ask questions if necessary  
. Set aside a regular time for studying  
. Find a quiet, well-lit study area  
. Work on homework independently whenever possible, so that it reflects  
Student ability.  
. Produce quality work.  
. Make sure assignments are done according to the given instructions and  

Completed on time. 
 

FIRE EVACUATION POLICY  
It is the responsibility of all staff at AGS to:-  

 Know the number and location of all fire exit points in each building – Ground 
floor exit signs and 1st floor Fire escapes.  

 Know where the Red Fire Alarm boxes are located in each building – Ground 
and 1st floors and how to activate the alarm.  

 Know where fire extinguishers are located and be able to differentiate between 
Water fire extinguishers and Powder Electrical fire extinguishers and Carbon 
Dioxide Extinguishers located next to Electrical Boxes.  

 Know where fire blankets are located in the Kitchens  
 Keep up to date registers of pupils daily and send these to the Main Office each 

morning at 7:45am. Children and staff who arrive later than 7:45 am should go to 
the main admin and be marked in.  

 Staff should sign the Staff register each morning kept on the Admin desk in Main 
Office/admin area.  

 Visitors will be asked to sign in and out.  
 If you need to go off site for any reason please inform Admin staff, who will 

amend the Staff register.  
 Everyone should be calm, organized and follow the instructions of those who 

are in charge in order to avoid crowds (this is the benefit of periodical drills).  
 
Link to Qatar Ministry of Interior Civil Defence Site 
http://www.moi.gov.qa/site/english/departments/CivilDefence/sections/sec853/
853.html  



ON DISCOVERING A FIRE  
 On discovering a fire, raise the alarm.  
 Immediately evacuate the building using the nearest safe exit {see map of both 

buildings for exit and alarm points}. If an exit is blocked by fire or smoke use the 
next nearest exit.  

 Staff will lead the children out in an orderly manner and should assemble at 
the designated assembly points as per fire drill. Check all areas including toilets 
and play areas as you leave and close doors behind you to prevent spread of fire 
and smoke.  

 If the school playground is unsafe to assemble then staff will lead pupils to the 
secondary agreed assembly point as outlined in the specific campus evacuation 
policy.  

 Dial 999 and ask for the Civil Defence Fire Service. Do not replace the handset 
until the fire service confirms our address.  

 Admin staff will pick up the registers.  
 Check the register to ensure all children are accounted for.  
 Account for all staff and any other adults in the building.  
 It may be necessary to kneel and crawl in case of heavy smoke since toxic 

smoke goes upwards.  



If there is no way to exit, wave from the window and shout so you can be seen 
and heard.  

 Open windows to decrease smoke.  
 Before opening any door make sure it is safe to do so for it may be extremely 

hot.  
 Only if it is not too dangerous and if you are sure you can do it quickly and 

safely, attempt to put out the fire using the appropriate firefighting equipment, 
which can be found hanging next to all fire exits and alarm points.  
Do not re-enter the building stay with your class. Await instructions from the 
emergency services and the Principal.  
Saeed will open the main gates to allow for emergency services to gain access to 
the school.  
FIRE DRILL PROCEDURE  
Class Staff – Teachers and Assistants.  

 On hearing the fire alarm quietly and calmly lead your class to the nearest fire 
exit and assemble in the designated assembly areas.  



 Line your class up according to the campus fire evacuation policy/maps 
displayed around school  

 Do not re-enter the school to collect personal belongings – get the children and 
staff out safely.  
Admin staff will bring the registers to your line  

 Each class must be checked carefully including staff present and any class 
visitors.  
 
Do not enter the building until your class has been dismissed by the Curriculum 
Coordinator and Principal and the alarms turned off.  
Cleaning Staff to assist teachers nearest to where they are working and assemble 
in designated areas.  
Drivers/Mandoop to go to the fire exits to support children leaving calmly and 
safely.  
Security Guard will open the main gates for access by the Emergency Services.  

FOR SPECIFIC FIRE EVACUATION POLICIES AND DRAWINGS, PLEASE REFER 
TO THE CAMPUS YOUR CHILD ATTENDS – THEY WILL BE DISPLAYED 
THROUGHOUT THE SCHOOL. 


